Instructions for registration and confirmation of participation of research
team members in the information system of JSC “NCSTE”

To work in the information system of JSC “NCSTE” you need to go through the
procedure of registering an account in the following sequence:

1) Follow the registration link (see Fig.1)
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2) In the registration form of executor, fill in all the necessary fields about you and your
scientific activities. Completed fields are automatically marked with a green checkmark (see
Fig. 2).

Please note the following points when registering;:

- you must have access to the email specified during registration;

- the password must consist of at least 8 characters in Latin letters;

- fields marked with a red asterisk are required. Each field has an explanation for filling
it out;



- to the completed fields “Academic degree” and “ID/Passport”, You must attach
scanned copies of confirmation documents in the format pdf,png,gif,jpeg,jpg bmp. If the
document consists of several pages, you need to combine it into one file and upload it (see

Fig.2-4).
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User registration
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Scanned version of the document confirming an academic degree (Diploma, Bachelor Master degree)

Ky BeibepiTe chaiin | Gaiin e BuiGpaH

Degree*

v

Academic degrees of Bachelor and Master are not quiaiified as scholastic degrees

Academic rank*

=
1D of author in Scopus* 1D of researcher in Web of Science* ORCID ID* Researcher ID in Publons
& 000000000 a a8 ]

Membership in the Academy of Sciencelprofessional communities

Experience in peer reviewlevaluation of scientific projects and journals*

v

List of publications of the supervisor over the past 5 years (indicating quartiles for joumais from the Web of Science database and CiteScore percentiles for journais from the Scopus database, the
number of citations in these databases with and without self-citations; publications are separately marked as the author for comespondence or the first author)

List of received protection documents/patents (with full bibliographic description)

Contact details

v
Y Oain e exiopar

Employment record *

N Oain e exiopar

Phone*
S

Additional phone

mber
t. | 87000000000

nui
87000000000 00
The link to a personal page*

2 | example.com

Skype

® | nickname

Interstate rubricator for scientific and technical information

Several IRSTI classifiers can be specified

Classifier of scientific dir

Several areas of scientific interest can be specified

Keywords of the scientifi

Key words should be indicated one by one in each re

Topic Sublopic Subtopic Code

00 - Social sciences on the whole
02 - Philosophy

03 - History. Historical sciences
04 - SOCIOLOGY

05 - DEMOGRAPHY

06 - ECONOMY AND ECONOMIC SCIENCES

10 - STATE AND LAW. LEGAL SCIENCES

11 - POLITICS AND POLITICAL SCIENCES

12 - Science of science

13- CULTURE. CULTUROLOGY

14 - PUBLIC EDUCATION. PEDAGOGY

15 - PSYCHOLOGY

16 - LINGUISTICS

17 - LITERATURE. LITERATURE. FOLKLORE

18 - ART ART

19 - Mass communication. JOURNALISM. MASS MEDIA
20 - COMPUTER SCIENCE

21-RELIGION. ATHEISM

23 - COMPREHENSIVE STUDY OF INDIVIDUAL COUNTRIES OR REGIONS

i (

Fig.3



Classifier of scientific directions

Several areas of scientific interest can be specified

Level 1 Level 2 Level 3 +

Natural Sciences
Engineering and Technology
Medicine and Healthcare

Agriculture and Veterinary Sciences
Social Sciences

Humanities and Arts

Military sciences and national security

Keywords of the scientifi

Key words should be indicated one by one in each re

Keywords of the scientific direction

Key words should be indicated one by one in each record

S
» * X

Priority sectors of the economy

Priority sectors of the economy +

v %

ID/Passport

Scanned copy of the document *
X ain we exBpan

The attached ID card must be scanned from both sides and presented in one file

Document type * 1D number *
v 000!
Date of issue * Issued by *
& | 30012017

O Iaccept User Agreement *

Fig.4

3) After filling in all the fields, you must click the “Registration” button (see Fig. 4).

The system will check the data filling and, if checked successfully, will register you in
as a new user. If there are filling errors, the System will display a message about the error(s)
that will need to be resolved.

4) After successful registration, the System will issue a message with further
instructions at the top of the user registration form, and will also send it to your email
address letter with a link to activate your account (the account is operational within a week
from the date of your registration) (see Fig. 5).

E L& Annwncememso pa Noliﬁe:at.icﬂ0 O Fox John ~

Saved *

The record has been successfully saved

User Profile

Authorisation
E-mail (will be your username): fox john86@mail ru
System language by default: English

Fig.5



5) Next, you need to go to your email address specified during registration and click
on the link in the received letter to activate the account you created, or copy it in the address
bar of your browser (Internet Explorer, Firefox, Opera, Google Chrome) and press Enter (see
Fig. 6).

Confirmation of registration in the information
system of state scientific and technical
evaluation

OT1: AO "HUIMHT3" <noreply@ncste.kz>
4 Masa 2024, 17:56 MopnpobHee ~

A

Dear Fox John ,

You have registered in the information system of the state scientific and
technical evaluation.

To activate your account, please click on the link below:
https://is.ncste.kz/user/authentication/407502/m19HNvIBvktCfMhJbWar

Activation link (link expires after 7 days).

Store your credentials securily. You can change the password in the
profile.

Your login: fox.john86@mail.ru

If you received this email by mistake, please ignore it.

Fig.6

6) By following the link, you will be taken to the main page of the System. If your
account is successfully activated, at the top of the main page of the System will be displayed
corresponding message "Your account has been successfully saved".



7) To authorize and enter your personal account, you must enter your email address
and password specified during registration in the appropriate fields on the main page of the
System (in right side), and click the “Logon” button (see Fig. 7).
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8) Next, the system will request a two-factor code. A letter containing a code to confirm
authorization will be sent to your specified e-mail (see Fig.8,9).

HLMHTS

HALIMOHATILHBI LIEHTP FOCYAAPCTBEHHOM
HAYUHO-TEXHUUECKON SKCNEP TV

Koa noatBepykaeHuUs

Ha yKasanHsii NONTOBBIV ALK PHAET NIACHMO, COACPRALLEE KO NOATEEPXACHNA A1 ABTOPHSALMM

MoareepxaeHue ¢ nomowsio LN BTV Yepes ApYryIo yUeTHyIO 3anuch

Fig.8



Verification code for the account's email
address

O7: AO "HUIMHT32" <noreply@ncste. kz>
CeronHsn, 09:54 MNonpo6Hee ~

A
Dear Fox John !
We have received a request to access your

fox.john86@mail.ru account using your email address.
Your confirmation code:

143880< / center>

If you didn't request this code, it's possible that
someone is trying to access your fox.john86@mail.ru
account. Do not share this code with anyone.

Sincerely,

JSC " NCSTE"

Fig.9

9) Then, your personal account in the system opens. In the upper right corner, you can
change the system language (see Fig. 10).

L =y
! Announcements [\ Motification | | Axmeroea OuHa ~
R
Profile Lo
Change the password a
Applicant
Englizh Language »
Deleted (J
Klasaﬁ Exit L

Fig.10



10) Going to your personal account, click on the menu item “Research/project group
member”. Next, a form will appear for viewing all Projects for which this user has been
assigned as a member of the research team (see Fig. 11).

0 —
2 Nofication” (1) Awerosa fnia»

) ISNCSTEKZ = e —g
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11) In this form you need to find the Project for which a member of the research group
has been assigned, click on the “Action” button and select “Confirm participation” (see Fig.
12).

Member of the research team

Note

This form displays projects/reports where you are a member of a research group. To complete the application process, you must confirm participation in the project/report
VBEIOMITEHHE O HEMEpeaaYe SMEKTPOHHOM LIMEDpoBoit Moanuck (L) TPETBHM NuLam

YBaaembie NONb30BATEnNu,

B COOTBETCTBMM €O cTaTbel 10 3akoHa PecnyGnukk KasaxcraH "O0 anekTpOHHOM [JOKYMEHTE K BJ'\EKTDUHHOI‘IA! LMQJD(]BDle NOANKCH", Mbl HANOMWHAEM O CNEAYIOLMX KNIOYEBLIX ACNEKTAX NCNONb30BaHNA 3LIM: COOCTBEHHOCTb Ha 3aKpbIThie KNio4n: 3aKphiThie:
Kntodd SLMN ABNAIOTCA COBCTBEHHOCTLIO MWL, BNAASIOIMX UMM HA 3aKOHHbBIX W HE MOMYT BbiTh APYTUM NULaM. XpaHeHHe W MCnonb3oBaHue: [IoNyCKAETCA XpaHEHWE 3aKpbITbIX KIIO4ER B YAOCTOBEPRIOLLEM LEHTPE B COOTBETCTBUM C
YCT2HOBNEHHLIMM NPABUNAMH. KOPUANYECKaA OTBETCTBEHHOCTL: HapyWweHne aTux NONOXKEHUI MOXET NOBMeYb 3a COGOi OPNAHYECKYI0 OTBETCTBEHHOCTE, BKIK4YAA aAMWHUCTDATUBHLIE UK YTOMOBHBIE CAHKLAA B 3aBUCUMOCTH OT CTENEHH HAPYLIEHHA 1
NPHSMHEHHOTO YLepGa. Mbi NpH3bIBaEM BCEX nonb3osaTenedi COBNI0faTh AaHHbIE NPaBINa ANA 0GECTEYEHHA OPUANHECKON SaLIMTE 1 GESONACHOCTH BALLIMX SMEKTPOHHBIX TPaHIaKLMI

Date of
assignment

Status Role in the research  Participation in the

Applicant  Period of SSTE object group
implementation team project

Tecrosan - KOHIGYpC 110 MPOTPaMiHO-enieBomy thuHaHCHPOBAHNO N0 HayuHLM, HaYUHO-TEXHUYECKM Nporpamman  Created  Executor Not confirmed XX Action
Tema +a 2024-2026 roasi (MHBO PK) 53

Confirm participation

Total quantity 1 Reject participation
Notes

View

Fig.12



12) At the top of the main page of the System will be displayed corresponding message
“You have successfully joined the research team” (see Fig. 13).

Saved =
‘You have SUCCESSfUHy ]OlnEﬂ the research team
Number Title Applicant Status

Member of the research team

Note
This form displays projects/reports where you are a member of a research group. To complete the application process, you must confirm participation in the project/report

‘YBeAoMneHwWe 0 Henepegaye SnekTpoHHoi Lindposoi Moanmcw (3LT) TpeTeum nuuam
YBAKAEMBIE N0Nb30BATENH,

B COOTBETCTBIM CO CTaTbel 10 3aKoHa PecnyOnHKM KasaxcTaH "0 3NeKTPOHHOM OKYMEHTE M 3NeKTPOHHOM LHPOBOH NOANMCH”, Ml HANOMUHAEM O CTIEAYIOIIMX KMIOYEBLIX ACNEKTaX UCNONb30BaHHA SLIM: COBCTBEHHOCTD Ha 3aKpLITbie KNioun: 3akpbiTbie
K04 3LUM ABNAIOTCA COGCTBEHHOCTLIO MUL, BNA/IEILLIMX HMW HA 3aKOHHbLIX OCHOBAHUAX W HE MOTYT GbiTh Nepenakbl ApYTMM NUUEM. XpaHeHwe 1 Vicnonbaosaue: [lonyckaeTcA XpaHeHe 3akpbiTbiX KNioYel B Y0CTOBEPSIONIEM LSHTDE B COOTBETCTBHH C
YCTaHOBNEHHbIMK NPaBUnamy. KOpUM4eckas OTBETCTBEHHOCTB: HapylueHue STUX NONOKEHMI MOXET NOBMeYb 3a COBON OPHIVHECKYI0 OTBETCTBEHHOCTb, BKIIOHaR aiMHHUCTPATUBHBIE WITW YTOMCBHBIE CAHKLIMW B 32BUCHMOCTM OT CTENeHH HapylUeHHs W
MPMYMHEHHOTO ywepGa. Mbl NpnssiBaeM BCex nonbsosaTened cobnioaaTs AaHHble Npaskna ANA OBECTIEYEeHNA IPUANMECKOH 3ALLNTE H E30NACHOCTH BALLMX 3NEKTPOHHEIX TPaH3aKLMA.

Applicant  Period of SSTE object group Stalus  Roleinthe research  Parficipationinthe  Date of
implementation team project assignment
1 Tectosan - KOHKYRC 110 MIPOMPaMMHO-LGNIGROMY (IMHGHCMPOBAHYIO 110 HayUHLIN, HayHO-TEXHIMECKM Nporpamman  Created  Executor Confimed 2024-05-06 pr—
Tema Ha 2024-2026 roaei (MHBO PK) 09:53:01

Total quantity 1
Notes
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